TGG3M Journalism Standards, Ethics & Professionalism

As student journalists, we recognize the importance of media in society and the tremendous influence it wields. As such, we vow to uphold the integrity of all TGG3M publications by way of strict adherence to the following codes

1. FACILITIES

I. Use of Newsroom: TGG3M students have been granted scheduled access to the school’s limited computer facilities as a base of operations for the magazine and the Yearbook project. Computer use by students is strictly limited to the following: writing, editing, photo manipulation, accessing peripherals (eg: digital cameras, scanners), scanning relevant web sites and designing pages. Playing  music, video games of any kind, sending/receiving personal emails or internet chat, unnecessary web browsing, or working on other class projects is strictly prohibited.

II. Use of School: TGG3M students are permitted to leave the Newsroom to pursue reporting and photography endeavours on school property if prior arrangements have been made. Students must travel with discretion to their destination, careful not to disrupt any other classes. Students are not permitted to loiter, wander aimlessly, interrupt classes, talk on cell phones or use this privilege to attend to personal or school matters of any kind.

2. MEDIA ACCESS

I. Event coverage: Reporters and photographers require a reasonable level of access to cover CHS events, including arts and athletics. It is incumbent on TGG3M students to negotiate safe and effective access with staff and students organizers in advance. Special access, including backstage passes, can be arranged or restricted at the discretion of the organizers. Where possible, photography of artistic events including theatre and dance performances will be conducted during rehearsals. 

II. Restrictions:  All in-session classes and studios are off-limits to reporters and photographers unless prior consent has been requested and received by the staff member in charge.

III. Admission costs: TGG3M students bearing valid identification should be granted free admission to events for which they’ve been assigned to report on or photograph.
3. CONTACTING PUBLIC

I. Approaching staff & students: TGG3M students may approach staff, students or CHS community members for reporting or photography endeavours. Discretion must be used at all times; TGG3M students may not interrupt classes or disrupt school events. Requests for a formal interview, or to observe a class or event should be made in the teacher’s office, outside of regular class hours. Requests for privacy or “no comment” will be respected.

II. Identification: TGG3M students should have their The magazine/Yearbook identification cards visible when reporting or taking pictures. In all dealings with staff and students, TGG3M students must immediately state their purpose. Staff and students must be advised that their words or images could appear in either publication unless they request otherwise. 

4. NEWS JUDGEMENT

I. Coverage: All attempts will be made to include a wide-range of CHS events, issues and people in the magazine and the Yearbook. TGG3M staff and students reserve the right to make editorial decisions based on timeliness, interest and importance. The magazine will hold formal bi-weekly editorial meetings while Yearbook content will be determined on an ad hoc basis.

II. Editorial approval: All reporting and photography endeavours of TGG3M students must be reviewed and approved by the instructor. The magazine publications will be review by an editorial board comprising the TGG3M instructor and volunteer administrators, teachers and students.

5. CAMERAS & RECORDING DEVICES

I. Use: Use of recording devices & cameras, to capture perfect detail or accuracy, may be permitted where individuals are notified and offer their consent for publication.

II. Ownership: All photographs and recordings are exclusive property of TGG3M and may not be duplicated or used for any other purpose.

III. Restrictions: Use of recording devices & cameras is prohibited in all classrooms and studios unless prior consent is received by the teacher/staff member in charge.
6. PHOTOGRAPHS

I. Subject matter: Photographers will endeavour to take photos that accurately reflect events and people. Photogenic concerns aside, photographers will not seek out unflattering or misleading photographs of students or staff. Photo retakes will not normally be provided with the exception of staff mugshots, which will be redone upon request.

II. Modifications: Photographs may be adjusted for colour, composition, lighting, contrast and shape. News photographs will not be adjusted in any way that will distort their meaning or context. 

7. INTERVIEWS

I. Questions: Reporters must conduct interviews with tact and consideration for interviewees. Questions must be clear and unambiguous, and relate directly to the stated assignment. Rude, insulting, humiliating, slanderous or deliberately misleading questions are not be tolerated.

II. On/Off Record Comments: Anything disclosed to an TGG3M reporter in the course of a formal interview may be published. TGG3M reporters will not solicit, listen to, or use any “off-the-record” comments. If an interviewee continues to speak off-the-record, the interview will be terminated.

III. Use of names: TGG3M reporters will not solicit, listen to, or publish comments from anonymous sources except under rare circumstances where the instructor believes an interviewee is divulging information of a highly personal nature and should therefore be afforded an element of privacy.

IV. Quotes: Any direct statements attributed to a staff, student or extended member of the CHS community must be written word-for-word in the reporter’s notes (and later highlighted) in order for it to appear in The magazine or the Yearbook. 

V. Notes:  Reporters are required to take handwritten notes during interviews. These notes will be used to construct a detailed, balanced and accurate article, and will be kept on file with the original article. No article will be published without full and detailed notes. Reporters are not required to use all notes taken during the course of an interview, so long as the article contains sufficient detail, balance and accuracy. A reporter’s notes are the property of the TGG3M program, and cannot be seized, scrutinized or modified by an interviewee. 

8. TRUTH, OBJECTIVITY & SUBJECTIVITY

I. Truth: TGG3M students will exercise determination and diligence in the pursuit of truth where it serves the public’s interest. Unsubstantiated rumour, speculation, stereotypes and innuendo will be neither pursued nor reported on. Deliberate or negligent fabrication or distortion of facts, including writing proven to be defamatory or libelous, will be severely dealt with. 
II. Objectivity: Reporters will strive for balance in their coverage. All efforts will be made to seek a balanced range of views and perspectives and to accurately construct the facts and details as they existed at the time of reporting, with no overt editorializing, distortion or sensationalism. TGG3M students have the right to seek out opposing sides/perspectives in news coverage.

I. Subjectivity: The magazine reserves the right to publish editorial views representing the interests and/or beliefs of individuals or groups at CHS. All subjective writings, including editorials, column, op-eds and letters to the editor must be fair, accurate, intelligent and respectful. The magazine reserves the right to edit or withdraw submitted pieces. 
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